
Use This Template to 
Streamline Your Accounts 
Payable Process

Solution



Director Workflow: Accounts Payable

'LUHFWRU�:RUNßRZ�LV�D�SRZHUIXO�WRRO�IRU�
business processes. With Accounts Payable, 
\RX�FDQ�WDS�WKLV�SRZHU�WR�DXWRPDWH�FRPPRQ�
accounts payable (AP) tasks. You’re able to 
capture, route and track invoices and other 
GRFXPHQWV�HOHFWURQLFDOO\�IRU�PD[LPXP�
DFFXUDF\�DQG�HIÞFLHQF\�

3RLQW�DQG�FOLFN�FRQÞJXUDWLRQ�PDNHV�$FFRXQWV�
3D\DEOH�HDVLHU�WR�XVH�WKDQ�FRPSHWLQJ�
SURGXFWV�WKDW�UHTXLUH�H[WHQVLYH�FRGLQJ�RU�
LQWHJUDWLRQ��7KDW�PHDQV�ORZHU�PDLQWHQDQFH�
FRVWV��D}TXLFNHU�52,�DQG�FDSLWDO�IUHHG�XS�IRU�
RWKHU}YDOXH‑JHQHUDWLQJ�LQYHVWPHQWV�



Director Workflow: Accounts Payable

<RXU�VWDII�HQWHUV�WKH�EDVH�LQYRLFH�DPRXQW�DQG�WKH�
VKLSSLQJ��VDOHV�WD[�DQG�XVH�WD[�DPRXQWV��DQG�WKHQ�
VHOHFWV�D�SD\DEOH�SURÞOH��/LQH�LWHP�DPRXQWV�IRU�HDFK�
location are automatically calculated and displayed. 
<RXU�VWDII�PDLQWDLQV�DOORFDWLRQ�W\SHV�DQG�SHUFHQWDJHV�
LQ}WKH}V\VWHP�

Approver Setup
<RX�FDQ�GHVLJQDWH�DV�PDQ\�DSSURYHUV�DV�QHHGHG�
IRU�VSHFLÞF�W\SHV�RI�LQYRLFHV�EDVHG�RQ�NH\ZRUGV�LQ�
'LUHFWRU��:KHWKHU�\RXpUH�DGGLQJ�VHFRQGDU\�DSSURYHUV�
RU�VHWWLQJ�XS�NH\ZRUG�EDVHG�URXWLQJ�WLHG�WR�YHQGRUV�
DQG�LQYRLFH�DPRXQWV��DOO�VHWXS�LV�KDQGOHG�WKURXJK�WKH�
'LUHFWRU�FOLHQW�ZLWK�QR�LQSXW�UHTXLUHG�IURP�EDFN�RIÞFH�
,7}SHUVRQQHO�

Auto-Approval for 
Recurring Payables
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