Use This Template to
Streamline Your Accounts
Payable Process



Director Workfow: Accounts Payable

"LUHFIRU : RUNBRZ LV D SRZHUIX) WRR0 IRV
business processes. With Accounts Payable,
\RX FDQ WDS WKLV SRZHU IR DXIRPDIH FRPPRQ
accounts payable (AP) tasks. You're able to
capture, route and track invoices and other
GRFXPHQIV HIHFIURQLFDON IRV PD[LPXP
DFFXUDF\ DQG HIPFHQF\

3RIQN DQG FILFN FRQPJXUDILRQ PDNHV $FFRXQIV
3D\DEIH HDVIHU IR XVH IKDQ FRPSHILQJ
SURGXFIV IIKDW UHTXLUH H[WHQVLYH FRGLQJ RU
LOIHIUDILRQ  7KDW PHDQV (RZHU PDIQIHQDQFH
FRVIV D}TXLFNHU 52, DQG FDSUID) IUHHG XS IRU
RIKHU}YDIXH JHQHUDILQJ LQYHVIIPHQIV

fiserv.



Director Workfow: Accounts Payable

<RXU VIDI1 HQWHUV WKH EDVH LQYRLFH DPRXQW DQG WKH
VKISSIQJ VDIHV D[ DQG XVH D[ DPRXQIV DQG WKHQ
VHIHFIV D SD\DE(H SURP(H /LQH WHP DPRXQWV IRU HDFK
location are automatically calculated and displayed.
<RXU VIDI1 PDLQIDLQV DNRFDILRQ W\SHV DQG SHUFHQIDJHV
LQIKHIV\VIHP

Approver Setup

<RX FDQ GHVLIQDHH DV PDQ\ DSSURYHUV DV QHHGHG
IRU VSHFLPF INSHV RI LQYRLFHV EDVHG RQ NH\ZRUGV 1Q
"lUHFIRU : KHIKHU \RXpUH DGGLQJ VHFRQGDU\ DSSURYHUV
RU VHILQJ XS NH\ZRUG EDVHG URXIQJ IHG IR YHQGRUV
DQG LQYRLFH DPRXQIV D)) VHIXS LV KDQGIHG WKURXJK IIKH
" UHFIIRU FILHQI ZUWK QR LQSXW UHTXWHG IURP EDFN RIPFH
, 7)SHUVRQQH!

Auto-Approval for
Recurring Payables

fiserv.
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